Virginia Society of Medical Assistants
            Annual Meeting

March 24, 2012

Call to Order:  President  Karen Nichols-Skoff, CMA (AAMA)
Time: 4:13
Invocation:  Carolyn Johnson CMA (AAMA) offered prayer.

Introduction of Head Table:  Karen Nichols-Skoff,CMA (AAMA) President; Vice President Virginia Thomas, CMA (AAMA); Debby Houston, CMA (AAMA), CPC; Acting Treasurer; Deb Benson, CMA (AAMA), CPC, CPMA, acting Secretary; Joyce Hardee, CMA-A (AAMA) Parliamentarian.    

Guest: Charlene Couch, CMA (AAMA), AAMA Representative

Roll Call:  Barbara Helbert, CMA (AAMA) Certification Chair

TOTAL VOTING POWER:  12

Majority Vote:  7
Two Thirds Vote: 8
Time Keeper:  Barbara Helbert, CMA (AAMA)

Conference Rules read and approved for the Annual Meeting.  Motion by Deb Benson, CMA (AAMA), CPC, CPMA and second by Barbara Helbert, CMA (AAMA). Vote passed.

Approval of Minutes:  Editorial changes were made to the Annual Meeting minutes after circulation.  Motion by Deb Benson, CMA (AAMA), CPC, CPMA and seconded by Gail Orr, BA, RMA (AMT) to dispense with the reading of the minutes.  Motion passed.

Audit Report:  The Treasurer’s books were audited by Diane Vandevander, CMA (AAMA) and Jodi Wyrick, CMA (AAMA) and found to be in order.  Motion and Seconded to approve audit of books.  
Correspondence: (filed with the minutes)
1. David Knight, Director of Membership- updated membership roster

2. Kathy Langley, Director of Board Services- Letter and form for State or Chapter donations to offset Arizona AAMA Conference education sessions.  Motion made by Barbara Helbert, CMA (AAMA) to donate $100.00.  Second by Debby Houston, CMA (AAMA), CPC.  Vote passed.

Officer Reports:

President:  report in packet

Vice President:  report in packet

Secretary: no further report

Treasurer: Checking balance as of March 23, 2012 is $6,279.80.  Money Market balance as of February 29, 2012 is $9,680.59.

Delegates will be receiving a check for $1300.00 for delegate expenses for the 2012 AAMA conference within the next two weeks as Karen Nichols-Skoff, CMA (AAMA) has been elected Treasurer and can make sure all of the banking is in order.  All delegates were fine with receiving the allotted money in the mail.  –Delegates were instructed to complete expense form and submit with receipts.)
Historian:  Carolyn Johnson, CMA (AAMA), CPC, History books will be on display for the entire meeting. Report in conference packet.
Parliamentarian:  Joyce Hardee, CMA (AAMA) Report in conference packet

Delegate Reports:  In the packet (2011)

Karen Nichols-Skoff, CMA (AAMA)

Carolyn Johnson, CMA (AAMA), CPC

Virginia Thomas, CMA (AAMA)

Barbara Helbert, CMA (AAMA)
Committee Reports:

Budget and Finance:  in packet

Bylaws:  See the enclosed Bylaws changes.  Each change was presented singularly and voted into change by unanimous vote.

Certification- no report

Credentials:  Barbara Helbert, CMA (AAMA)  no further report

Insurance Liaison:  Kathy Nixon, CMA (AAMA), CPC –Absent- Report in packet

Membership:  Deb Benson, CMA (AAMA), CPC, CPMA

Nominating Committee:  Barbara Helbert, CMA (AAMA) reported that a slate of officers was ready and all credentials and paperwork were in order.  There were no further nominations from the floor so the Secretary cast one vote for the entire slate.  The following were voted into office for a one year term except for the Treasurer who will serve for a two year term:

President:  Virginia Thomas, CMA (AAMA)

Vice President:  Diane Vandevander, CMA (AAMA)

Secretary/Treasurer:  Karen Nichols-Skoff, CMA (AAMA)

Delegate:  Carolyn Johnson, CMA (AAMA), CPC

Alternate Delegate:  Jodi Wyrick, CMA (AAMA)

Public Policy:  Karen Ivey, CMA (AAMA)- absent- report in packet

Public Relations and Health Careers:  Kathy Nixon, CMA (AAMA), CPC- absent- in packet

Publicity/Website: Carolyn Johnson, CMA (AAMA), CPC-  report in packet- books on display

Special Committee Reports:

2 Year Strategic Plan-Deb Benson, CMA (AAMA), CPC, CPMA- complete- need plan needs to be developed

2012 Spring Conference:  Debby Houston, CMA (AAMA), CPC and Deb Benson, CMA (AAMA), CPC, CPMA- 53 total registration- 21 students, 4 nonmembers- Members at Large sponsored this conference.  7 CEUs.
2012 Fall Seminar: Diane Vandevander, CMA (AAMA) and Jodi Wyrick, CMA (AAMA)- November 10, 2012- one day-  Theme is “Bridging the Gap”.  Doubletree in Richmond with room rates expected to be around $75.00.  More details to follow.
2013 Spring Conference:  National College in Charlottesville will host with MAL developing conference.

2013 Fall Seminar-Miller Motte to host and Dee Zachau, RMA to chair.  Volunteers to help are Barbara Helbert and Sue Coleman.

Ad Hoc Committee for Online Executive Board Meeting:  Debby Houston, CMA (AAMA), CPC  reported that she would be able to set up a conference call for the August board meeting through her employer.  We will pay her employer for the number of minutes used.  All Officers and Chairs will need to email their reports to the President several weeks ahead of time so that everyone will have time to review them and be ready for the meeting.  Ms. Houston will send out email instructions and the phone number to use for the conference.  The approximate cost would be $100.00.  A motion was made by Deb Benson, CMA (AAMA), CPC, CPMA that this avenue be pursued and that Ms. Houston be authorized to set up the conference call meeting for the August VSMA Board meeting.  Joyce Hardee, CMA-A (AAMA) seconded.  Vote passed

Chapter President Report:

Old Dominion:  Diane Vandevander, CMA (AAMA) Report in conference packet
Peninsula:  Karen Ivey, CMA (AAMA) absent- Report in packet
Southwest: Karen Nichols-Skoff, CMA (AAMA)- have not met
Virginia Beach:  Virginia Thomas, CMA (AAMA)- absent- Report in Conference Packet

Members at Large:  Debby Houston, CMA (AAMA), CPC and Deb Benson, CMA (AAMA), CPC, 

CPMA – Members at Large sponsoring and working the conference

AAMA National Volunteer Reports:

Professional Awareness and Development- Kathy Nixon, CMA (AAMA) no report

MAERB- Joyce Hardee, CMA (AAMA) – Now Ex-Officio- - Ms. Hardee will serve in an ex-officio capacity for the next two years.

Board of Trustees (BOT): Debby Houston, CMA (AAMA), CPC – Will be going on AAMA representative assignments. Has been to South Carolina and will be going to Missouri.  Will be running for re-election to the BOT.  Ms. Houston is Chair of the Awards Committee for the BOT and Manager of the BOT Orientation Package.
CEB Chair:  Deb Benson, CMA (AAMA), CPC, CPMA – Gave some information on the upcoming Arizona conference coming up in September.  2013 conference will be in Atlanta, GA.  Currently working on CEU topics for 2014.  Encouraged members to volunteer for task forces.  Members were reminded that a free ELC CEU will be available for Earth Day.
The question of where the AAMA stands on reciprocity with AAPC for CEUs was answered by this Chair.  Not financially feasible at this time.

Old Business:

1. Status of Student Ambassador Program- it is felt by those present that we have made great strides in the VSMA with working with students and educators and that this committee no longer is serving a purpose.  Deb Benson, CMA (AAMA), CPC, CPMA made a motion to dissolve this committee.  Second by Janet Doesschate, CMA (AAMA).
New Business:

1. The following Committee Chairs were submitted for approval for 2012-2013:

Bylaws- Deb Benson, CMA (AAMA), CPC, CPMA

Budget and Finance- Debby Houston, CMA (AAMA), CPC

Membership/Certification:  Barbara Helbert, CMA (AAMA)

Credentials:  Jodi Wyrick, CMA (AAMA)

Public Policy/Insurance Liaison- Co Chairs- Kathy Nixon, CMA (AAMA), CPC and Karen Ivey, CMA (AAMA)

Publicity/Web/History- Carolyn Johnson, CMA (AAMA), CPC

Motion to accept by Joyce Hardee, CMA –A (AAMA) and Gail Orr, BA, RMA (AMT)

2. Nominations were opened for the third member of the Nominating Committee.   Jodi Wyrick, CMA (AAMA) was nominated to work with Chair Nichols-Skoff and Debby Houston, CMA  (AAMA), CPC.
Announcements:  Executive Board meeting will be the third Sunday in August by phone conference at 2:00 p.m.  

Adjourned:  5:15 p.m.

Submitted by Deb Benson, CMA (AAMA), CPC, CPMA
Acting Secretary

