Virginia Society of Medical Assistants

1st Executive Board Meeting

August 19, 2007

Richmond, VA

The 1st Executive Board Meeting of the Virginia Society of Medical Assistants was held at Chippenham Hospital in Richmond, VA.  President Barbara Helbert, CMA called the meeting to order at 12:30 PM and read a devotional.

Introduction of the Head Table

Roll call was taken by Doretta Zachau, CMA, BS.  A quorum was met.

Approval of corrected April 13, 2007 minutes.

OFFICER’S REPORTS:
President:


Barbara Helbert, CMA

· Thank you note was sent to Anne Naegele, CMA.

· Officers and committee chairs were sent to Carolyn Johnson, CMA, Webmaster to be posted to the website.

· Letters were sent to new CMAs along with two articles.

· Memo was sent to chapter presidents with a list of the new CMAs.

· Reports were sent to National headquarters.

Vice President:

Kathy Nixon-Turner, CMA, CPC

No report.

Correspondence:

Kathy Nixon-Turner, CMA, CPC

· Memo – David Knight, Director of Continuing Education and Membership – List of January 2007 new CMAs.

· Memo – Rebecca Walker, CMA, CPC – June 2007 Board of Trustees/ Endowment Agendas in Chicago.

· Memo – Mary Dyer, CMA_A, Nominating Committee Chair – 2007-2008 Slate of Candidates.

· Important Announcement – Rebecca Walker, CMA, CPC – Announcement of the resignation of Trustee Jim Wagner, CMA effective the close of the 2007 House of Delegates in Louisville, Kentucky.

· Boni Bruntz, CMA-A – Credentials cards for the 2007 House of Delegates in Louisville, Kentucky.

· Memo – Rebecca Walker, CMA, CPC – Right-to-Practice Issues

· Memo – Rebecca Walker, CMA, CPC – Advisory Council of Presidents and Presidents – Elect.

· Thank you note from Courtney Rodgers, Miss Virginia Beach – thank you for the donation collected at Convention for her to help a local homeless shelter.  She also sent photos and the receipt.

Secretary:


Virginia Thomas, CMA

· Corrections have been made to update the minutes previously circulated and have been filed.

Treasurer:


Nancy Patterson, CMA

· Balance on hand as of August 16, 2007 is $6353.58 in the General Fund.

· Balance on hand as of July 31, 2007 is $4797.99 in the Money Market Fund.

Immediate Past President:
Sharon Betlej, CMA, CPC

· Received a thank you note from Anne Naegle, CMA

Parliamentarian: 

Joyce Hardee, CMA-A


No report.

Historian:


Virginia Thomas, CMA


No report.

COMMITTEE REPORTS:
Budget & Finance:

Charlene Couch, CMA

· The committee has met and discussed the following items:

1. The amount allocated for the delegates and alternate will be increased for 2008

2. The Treasurer has not been bonded over the last few years.  The bond is prudent to protect the VSMA from fraud and the treasurer from walking off with VSMA funds.  A motion was made by Charlene Couch, CMA that the treasurer look into getting a bond.  This was seconded by Nina Beaman, RN, CMA and approved.

3. The membership committee funds will be decreased by $100.

Bylaws:


Charlene Couch, CMA

· The bylaws are on the website and were last revised in 2005.

· The VSMA is in compliance with the AAMA.

Certification:


Lynn Mohr, CPC


Absent.

Credentials:


Doretta Zachau, CMA, BS

No report.

Insurance Liason:

Kathy Nixon – Turner, CMA, CPC

· Emailed VSMA members regarding Anthem Professional Forum, Anthem Remit Alerts, AAPC information, VMGMA information, NPI information and numerous job openings.

Membership:


Deb Benson, CMA, CPC

· Requests mane and email address of the president and membership committee chair for each chapter so the new V-gram can be sent to each chapter.  The V-gram is a new tool to help update all VSMA members in one email about things going on in the AAMA, VSMA and their local chapter.  The V-gram will also be used to update the members at large of things that are going on.

· The membership committee proposed a state wide competition that would award the chapter with the most growth by the annual convention a $100 prize.  A motion was made by Nina Beaman, RN, CMA to accept the $100 prize for the chapter with the most growth.  This was seconded by Joyce Hardee, CMA-A and approved.

Publicity/ Website:

Carolyn Johnson, CMA


Absent.

· The VSMA website has been entered in the 2007 Excel Awards for Excellence in Website Development.

· Pictures from the 2007 VSMA state convention have been posted to the photo gallery.

· VSMA continues to receive positive feedback regarding the website.

Public Relations:

Kathy Nixon-Turner, CMA, CPC

· Will exhibit at the 2007 MSV meeting at The Homestead on Friday and Saturday, October 26-27, 2007.  VSMA President Barbara Helbert, CMA will be introduced on Friday morning at the opening of their House of Delegates.

· The article by Don Balasa, JD, Executive Director of the AAMA was published in the Spring 2007 VBGMA newsletter.

Public Policy:


Nina Beaman, RN, CMA

· There are some problems with HB2037.  The VSMA supported the original language of this bill, but the bill was sent to the Department of Health Professionals and has been amended.  The nurse practitioners fear they will be asked to supervise medical assistants and that medical assistants are not qualified to do IV therapy.  After much discussion on this bill and what we should do, the decision was made to lay low and to have Nina Beaman, RN, CMA keep an eye on HB2037 so we can act appropriately.  A motion was made by Deb Benson, CMA, CPC, to create a document that would be sent to the newly elected officers in November and we would not pressure the lobbyists at this time.  This was seconded by Kathy Nixon-Turner, CMA, CPC, and was approved.

Nominating:


Virginia Thomas, CMA/ Karen Nichols-Skoff, CMA

· The committee met this morning and we have the following nominations: President: Kathy Nixon-Turner, CMA, CPC; Vice President: Virginia Thomas, CMA; Treasurer: Nancy Patterson, CMA; Delegate: Deb Benson, CMA, CPC.  The committee is accepting recommendations or volunteers for secretary, alternate delegate or any other positions anyone would like to run for.

SPECIAL APPOINTMENTS:
5-Year Strategic Plan:

Nancy Patterson, CMA

· Still a work in progress.

Leadership Development:
Charlene Couch, CMA

· A member of the AAMA Leadership and Mentoring Strategy Team.  This committee is revising the mentoring guidelines and will be available to all members shortly.

Ad Hoc Committee for Ways and Means @ AAMA Conference:


Debby Houston, CMA, CPC

· VSMA members need to determine what we will sell or raffle at the AAMA Convention in Louisville, Kentucky so we can determine how much time a table will be needed.

· Southwest has agreed to give money to the VSMA fund, Augusta will have hand made jewelry bags to be sold, and Old Dominion will provide gum, mints, shoe shine kits and laundry bags to be sold.

Convention 2007:

Virginia Thomas, CMA/ Theresa Davis, co-chair

· The 2007 VSMA Annual State Convention was held April 13-15, 2007 at the Virginia Beach Resort Hotel and Conference Center.  The final net profit was $1260.46.

Seminar 2007:


Nancy Milton, CMA

· The seminar will be held November 9-11, 2007.  An Excel Workshop will be presented Friday, November 9, 2007 at Miller-Motte Technical College for $30 ($50 for nonmembers).  The Seminar on Saturday and Sunday will be at the Ramada Inn in Lynchburg, VA.  Room rates are $59 per night.  Early bird registration is $75 for members, $90 for nonmembers and $35 for students by October 10, 2007.  After this date all prices will increase by $10.  Daily rates are $40 for members and $60 for nonmembers.  A motion was made by Deb Benson, CMA, CPC, to accept the room rate and registration fees for the 2007 VSMA Fall Education Seminar.  This was seconded by Nina Beaman, RN, CMA, and was accepted.

Convention 2008:

Nina Beaman, RN, CMA/ Pat Morris, CMA

· The weekend for the convention is April 24-26, 2008 at Bryant and Stratton on Friday and Saturday.  The program will include break out sessions with both CEU sessions for CMAs and non-CEU sessions for students.  Plans are still being made, to include the 4th executive board meeting and the annual board meeting both on Friday night and the installation at lunch on Saturday.  Hotel rooms can be reserved at the Hampton Inn for $114 per night, which includes a free breakfast.

Seminar 2008:


Deb Benson, CMA, CPC/ Debby Houston, CMA, CPC

· There are a few choices for the weekend and hotels.  Meetings may possibly be held at a local hospital.

Convention 2009:
· Southwest

Seminar 2009:
AAMA REPRESENTATIVES:
Joyce Hardee, CMA-A
· CRB Vice chair – attended the CAAHEP meeting in August and was named Surveyors chair.  Will hold an accreditation workshop and the educators forum at the AAMA National Convention this year in Louisville, Kentucky.

Deb Benson, CMA, CPC and Kathy Nixon-Turner, CMA, CPC
· Membership and Marketing Strategy Team – The director of this team is Betty Springer, CMA.  The team is working hard and is working to engage students and even have them serve on the board.  The E-Blasts that the team has created are being sent out to members.

Debby Houston, CMA, CPC
1. CEB Vice chair – This board met in July and are working on a way for members to earn CEUs online

2. PMTF – Jackie Johnson Hurley will be speaking at the AAMA National Convention in Louisville, Kentucky.

Charlene Couch, CMA
· Leadership and Mentoring Strategy Team – This team will be contacting state presidents and presidents elect to see how we can promote.

CHAPTER REPORTS:
August:


Deb Benson, CMA, CPC

· Installation of officers was held in May at Edelweiss German Restaurant.  There were no meetings in Jure or July.  The August meeting was presented by Julie Farrah-Hersch, PhD on Audiologic Function Testing.  For a chapter project, they will participate in the Heart Walk.  Future planned programs are OSHA Update, Collections, Dealing with Difficult Patients, New Vaccines and Where they Should be Administered, Shingles, Infection Control and possibly Stress Management.  The Education Seminar for November 2008 is well into the planning stages.  One member will be attending the AAMA Convention in Louisville, Kentucky.

Central Virginia:

Nancy Milton, CMA


Absent.

· Barbara Helbert, CMA reports the chapter is working hard on the November 2007 Fall Education Seminar.  They will also be alternating the months they hold their meetings.

Old Dominion:


Diane Vandevander, CMA

· The chapter is working on building meeting attendance.  Every time a member attends a meeting, their name will go in a drawing and one member will win their attendance paid to the fall education seminar.

Peninsula:


Karen Ivey, CMA

· The chapter is struggling with meeting attendance.  They will try quarterly meetings.  In September, an instructor from MCI will speak.

Southwest:


Morgan Kenny, CMA

· The chapter is busy reaching AAMA members in the area that have not been to a meeting.  Out of 61 members they received 17 responses, enabling them to obtain email addresses and phone numbers for these members so they can send reminders.  They did not meet in June or July and kicked off their meetings in August.  For October they hope to hold a mini-seminar and hope to provide 4 CEUs.  They are focusing on membership so they can grow as a chapter.

Virginia Beach:

Theresa Davis



Absent.

· Virginia Thomas, CMA reported that the chapter continues to struggle with attendance and participation.  The chapter will be meeting in September to discuss the future of the chapter.

UNFINISHED BUSINESS:
1. Carol Richards Scholarship Fund – Committee needs to work on the form and promotion of the scholarship.

2. VSMA Bank situation – Nancy Patterson, CMA, VSMA Treasurer reported that BB&T cannot let up open an account because of a tax idea issue.  We are not able to open an account with Bank of America with out a Certificate of Incorporation and a Certificate of Authenticity.  We would be able to open account with Suntrust without any problems.  Nancy Patterson, CMA, VSMA Treasurer, will close our current account and open an account with Suntrust.  

NEW BUSINESS:
1. Alternate delegate Karen Nichols-Skoff, CMA will not be able to attend the AAMA Convention due to work.  The proxy cards have been signed and VSMA President Barbara Helbert, CMA will bring them with her to the convention incase they are needed.

2. Networking – Kathy Nixon-Tuner, CMA, CPC sent out information in an email about Comfort Zone Camp in the Richmond area and proposed this as a community service project for the VSMA.  The Central Virginia and the Old Dominion Chapter both donated $100 each.  A motion was made by Charlene Couch, CMA that the VSMA make a $100 donation to the Comfort Zone Camp.  This was seconded by Kathy Nixon-Turner, CMA, CPC and was accepted.

3. AAMA Board of Trustees opening – With the resignation of Jim Wagner, CMA from the BOT, there is a one year position open that will be filled from the floor at the AAMA convention.  Charlene Couch, CMA would like to volunteer to run for this opening.  She will need to complete the registration form and have a letter from the VSMA President Barbara Helbert, CMA.  She will also need funds for campaigning after the nomination from the floor.  A motion was made by Deb Benson, CMA, CPC, that Charlene Couch, CMA be nominated from the floor for the one year post.  This was seconded by Joyce Hardee, CMA-A.  Another motion was made to reimburse Charlene Couch, CMA for up to $200 for campaigning materials once all receipts have been turned in to the treasurer.  This was seconded by Nina Beaman, RN, CMA and was accepted.

4. AAMA items – Immediate Past President Sharon Betlej, CMA, CPC brought the remainder of the AAMA items that the state has.  A motion was made by Sharon Betlej, CMA, CPC to turn these items over to the membership committee to either give away as prizes or to sell to make some profit for the committee.  This was seconded by Debby Houston, CMA, CPC and was accepted.

5. Delegate packets – All amendments and resolutions were discussed and suggestions for questions and voting were given.

ANNOUNCEMENTS:

· Delegate Representatives/ Reports:

1. Education/HOD – Virginia Thomas, CMA – Secretary

2. Networking/HOD – Kathy Nixon-Turner, CMA, CPC – Vice President

3. Entertainment/HOD – Barbara Helbert, CMA - President

· Fall Seminar November 9-11, 2007

· 2nd Executive Board Meeting November 10, 2007 at Ramada Inn

· Visit our website: www.virginiasocietyofmedicalassistants.org
ADJOURNMENT:
3:59 PM

Respectfully submitted, Virginia Thomas, CMA, VSMA Secretary

