Virginia Society of Medical Assistants

Executive Board Meeting

March 23, 2012

Call to Order & Devotional:  Karen Nichols-Skoff, CMA (AAMA)

Time: 7:15

Introduction of Head Table:  Karen Nichols-Skoff,CMA (AAMA) President; Debby Houston, CMA (AAMA), CPC; Acting Treasurer; Deb Benson, CMA (AAMA), CPC, CPMA, acting Secretary; Joyce Hardee, CMA-A (AAMA) Parliamentarian.  Absent:  Virginia Thomas, CMA (AAMA) Vice President 

Roll Call:  Barbara Helbert, CMA (AAMA) Certification Chair

Quorum:  over 5% of board members present

Guest: Charlene Couch, CMA (AAMA), AAMA Representative

Approval of Minutes:  Minutes from February Executive Board online meeting approved. Motion by Joyce Hardee, CMA-A (AAMA), second Diane Vandevander, CMA (AAMA).

Correspondence: (filed with the minutes)

1.
David Knight, Director of Membership- updated membership roster

2.
Kathy Langley, Director of Board Services- Letter and form for State or Chapter donations to offset Arizona AAMA Conference education sessions.  Motion made by Barbara Helbert, CMA (AAMA) to donate $100.00.  Second by Debby Houston, CMA (AAMA), CPC.  Vote passed.

Officers Report:

Presidents Report: Karen Nichols-Skoff, CMA (AAMA) Report in conference packet

Vice President: in conference packet- not present

Secretary: none, minutes approved

Treasurer:  Report not available due to resignation of Secretary/Treasurer- Acting Treasurer to put together report from bank book and bank statements and will have ready for the Annual meeting tomorrow.

Historian:  Carolyn Johnson, CMA (AAMA), CPC, History books will be on display for the entire meeting. Report in conference packet.

Parliamentarian:  Joyce Hardee, CMA (AAMA) Report in conference packet

Standing Committees:

Budget and Finance: Debby Houston, CMA (AAMA), CPC -New budget  for 2012-2013 in conference packet

Bylaws- Special committee will report at the Annual meeting on suggested changes.

Credentials:  Barbara Helbert CMA (AAMA) reported that she continue to encourage CMAs to keep their CEUs up-to-date.  Report in Packet.

Certification:  Vince Druash- not present-dues not current

Insurance Liaison:  Kathy Nixon, CMA (AAMA) report unchanged from February meeting. Not Present

Membership:  Deb Benson, CMA (AAMA), CPC, CPMA - Report in conference packet- pleased with the large number of students and educators present at conference.  21 students.

Nominating Committee:  Barbara Helbert, CMA (AAMA) reports there is a full slate of officers and slate will be presented at Annual meeting for a vote.

Public Policy- Karen Ivey, CMA (AAMA) -report in conference packet

Public Relations and Health Careers- Kathy Nixon, CMA (AAMA) - report unchanged from February meeting.

Publicity/Web Site: Carolyn Johnson, CMA (AAMA), CPC - Report in Packet

Special Committees:

Strategic Plan- Deb Benson, CMA (AAMA), CPC, CPMA-  Many goals achieved- need to start on new plan- Will be presented at Annual meeting.

2012 Spring Conference:  Debby Houston, CMA (AAMA), CPC and Deb Benson, CMA (AAMA), CPC, CPMA- 53 total registration- 21 students, 4 nonmembers- MAL sponsored this conference.  7 CEUs.

2012 Fall Seminar: Diane Vandevander, CMA (AAMA) and Jodi Wyrick, CMA (AAMA)- Details to follow.

Chapter President Report:

Old Dominion:  Diane Vandevander, CMA (AAMA) Report in conference packet

Peninsula:  Karen Ivey, CMA (AAMA) absent- Report in packet

Southwest: Karen Nichols-Skoff, CMA (AAMA)- have not met

Virginia Beach:  Virginia Thomas, CMA (AAMA)- absent- Report in Conference Packet

Members at Large:  Debby Houston, CMA (AAMA), CPC and Deb Benson, CMA (AAMA), CPC, 

CPMA – Members at Large sponsoring and working the conference

AAMA National Volunteer Reports:

Professional Awareness and Development- Kathy Nixon, CMA (AAMA) no report

MAERB- Joyce Hardee, CMA (AAMA) – Now Ex-Officio - Ms. Hardee will serve in an ex-officio capacity for the next two years.

Board of Trustees (BOT): Debby Houston, CMA (AAMA), CPC – Will be going on AAMA representative assignments. Has been to South Carolina and will be going to Missouri.  Will be running for re-election to the BOT.  Ms. Houston is Chair of the Awards Committee for the BOT and Manager of the BOT Orientation Package.

CEB Chair:  Deb Benson, CMA (AAMA), CPC, CPMA – Gave some information on the upcoming Arizona conference coming up in September.  2013 conference will be in Atlanta, GA.  Currently working on CEU topics for 2014.  Encouraged members to volunteer for task forces.  Members were reminded that a free ELC CEU will be available for Earth Day.

Old Business:

Ad Hoc Committee for Online Executive Board Meeting:  Debby Houston, CMA (AAMA), CPC  reported that she would be able to set up a conference call for the August board meeting through her employer.  We will pay her employer for the number of minutes used.  All Officers and Chairs will need to email their reports to the President several weeks ahead of time so that everyone will have time to review them and be ready for the meeting.  Ms. Houston will send out email instructions and the phone number to use for the conference.  The approximate cost would be $100.00.  A motion was made by Deb Benson, CMA (AAMA), CPC, CPMA that this avenue be pursued and that Ms. Houston be authorized to set up the conference call meeting for the August VSMA Board meeting.  Joyce Hardee, CMA-A (AAMA) seconded.  Vote passed.

Ad Hoc Committee on Streamlining committees and bylaws update pertaining to these.  Report attached and will be presented at the Annual meeting tomorrow.

New Business:  Appoint two members for the Nominating Committee for 2013-2014.  Karen Nichols-Skoff, CMA (AAMA) and Debby Houston, CMA (AAMA), CPC were nominated.  Joyce Hardee, CMA-A (AAMA) made a motion that the nominations be closed.  Second by Diane Vandevander, CMA(AAMA).  Vote passed.  A third member will be elected at the Annual meeting.

Special Appointments:

President Nichols-Skoff appointed the following Committees for the Annual meeting:

1.
Audit Committee:  Jodi Wyrick, CMA (AAMA) and Diane Vandevander, CMA (AAMA)

2.
Time Keeper:  Barbara Helbert, CMA (AAMA)

3.
Edit Committee:  Joyce Hardee, CMA (AAMA) and Oscar Stephenson, CMA (AAMA)

Announcements:  Annual meeting will be at 4:00 p.m. tomorrow.  

AAMA representative will be having a session tomorrow.

Adjourned:  8:20 p.m.

Submitted by Deb Benson, CMA (AAMA), CPC

Acting Secretary
