Virginia Society of Medical Assistants

2nd Executive Board Meeting

November 10, 2007

Lynchburg, VA

The 2nd Executive Board Meeting of the Virginia Society of Medical Assistants was held at the Ramada Inn Lynchburg, VA in the Montview Room.  President Barbara Helbert, CMA called the meeting to order at 3:05 PM and read the devotional “Got Gumption.”

Introduction of the Head Table

Roll call was taken by Doretta Zachau, CMA, BS.  A quorum was met.

Approval of August 19, 2007 minutes.

OFFICER’S REPORTS:

President:

Barbara Helbert, CMA

· Met with Nina Beaman, RN, CMA and Delegate Watkins Abbitt on August 20, 2007

· Attended the Medical Society of Virginia  meeting on October 26, 2007 

· Worked with the committee on the fall seminar for November 9-11, 2007

· Completed the AAMA Representatives Bureau Request Form and faxed and emailed to Kathy Langley, CMP

· Attended the AAMA National Convention in Louisville, Kentucky as a delegate

· Sent congratulations to Carolyn Johnson, CMA, Webmaster for winning the AAMA Excel Award 

· Encouraging new CMAs, students, at-large members and other CMAs to join the AAMA

Vice President:


Kathy Nixon-Turner, CMA, CPC


No report.

Correspondence:

Kathy Nixon-Turner, CMA, CPC

· Memo – Linda Brown, CMA, AAMA President – Follow-up to the 2007 Annual  Convention

· Memo – David Knight, Director of Membership and Continuing Education – September 2007 New/ Renew member reports

· Memo – David Knight, Director of Continuing Education and Membership and Anna Johnson, CAE, Assistant Executive Director and Director of Certification – June 2007 New CMAs (AAMA)

· Memo – Nina L. Watson, CMA (AAMA) , CPC, Chair, AAMA Bylaws and Resolutions Committee – AAMA Bylaws changes

· Memo – Catherine Flores, CMA (AAMA), MLT (ASCP), BHS, Certifying Board Chair – New Product Logo for Promoting CMA (AAMA) Certification

· Linda Brown, CMA (AAMA) – Letter to VSMA President Barbara Helbert, CMA offering to assist the VSMA and a Representative Bureau request form.

Secretary:


Virginia Thomas, CMA



No report.

Treasurer:


Nancy Patterson, CMA

· Balance on hand as of October 31, 2007 is $4038.73 in the Bank of America General Fund.

· Balance on hand as of November 20, 2007 is $2322.84 in the SunTrust General Fund.

· Balance on hand as of September 20, 2007 is $4800.39 in the Money Market Fund.

Immediate Past President:
Sharon Betlej, CMA, CPC



Absent.

Parliamentarian:

Joyce Hardee, CMA-A



Absent.

Historian:


Virginia Thomas, CMA



No report.

COMMITTEE REPORTS:
Budget & Finance:

Charlene Couch, CMA

· The Proposed Budget 2008-2009 for the Virginia Society of Medical Assistants was available for review.

· There was discussion in regards to increasing the funds for the delegates to the AAMA Annual Convention.

Bylaws:



Charlene Couch, CMA

· There were two mandated bylaws changes voted upon at the AAMA Annual convention in Louisville, Kentucky.  Corrections will be made and sent to Kathy Langley, CMP

Certification:


Lynn Mohr, CPC




Absent.

Credentials:


Doretta Zachau, CMA, BS



No report.

Insurance Liaison:

Kathy Nixon-Turner, CMA, CPC

· Emailed VSMA members regarding Anthem Professional Forum, Anthem Remit Alerts, AAPC information, VMGMA information, NPI information and numerous job openings.

Membership:


Deb Benson, CMA, CPC

· Sent out M&M eblasts

· Created a new membership display

· Will be giving out AAMA products as door prizes

· Passed out the list of new CMAs (AAMA).  There is a great letter in the toolbox on the AAMA website that can be sent to the new CMA (AAMA) from the chapter president in their area.

· $100 will be awarded to the chapter with the greatest amount of growth by the April meeting.

· There is the possibility of a new chapter being formed in the Bristol area along with Northern and Southern Virginia.

Publicity/ Website:

Carolyn Johnson, CMA

· The VSMA website won the 2007 Excel Awards for Excellence in Website Development among state societies with 201-500 members.

· With the exception of vacations or system down time, communications sent to the Webmaster has been posted within 72 hours or receipt.

· All external links from the Quick Links page have been tested to ensure that they are active links.

Public Relations:

Kathy Nixon-Turner, CMA, CPC

· Dr. Tom Slabaugh, president of the Kentucky Medical Society, was a “no show” at the AAMA President’s Banquet in Louisville, KY, but his successor was the keynote speaker during the AAMA HOD.

· The 2007 MSV annual meeting took place at The Homestead October 25-28, 2007.  VSMA President Barbara Helbert, CMA, was introduced at the opening of their House of Delegates.  I exhibited on October 26-27, 2007

Public Policy:


Nina Beaman, RN, CMA

· Created a new tool for the membership to use to send a letter to our legislators congratulating them on winning their election or re-election and offering assistance to help promote public health and safety.

· The nurses are going to meet on November 11, 2007.  Nina will be attending this meeting and will report back to the membership.

Nominating:


Karen Nichols-Skoff, CMA/ Virginia Thomas, CMA

· The committee met and have the following nominations: President: Kathy Nixon-Turner, CMA, CPC; Vice President: Virginia Thomas, CMA; Treasurer: Nancy Patterson, CMA; Delegate: Deb Benson, CMA, CPC.  The committee is still accepting recommendations or volunteer for the secretary, alternate delegate or any other positions anyone would like to run for.

SPECIAL APPOINTMENTS:
5-Year Strategic Plan:

Nancy Patterson, CMA

· Still a work in progress.

Leadership Development:
Charlene Couch, CMA

· The leadership development is ongoing.

· The website for Cynthia D’Amour is a great leadership tool.

Seminar 2007:


Nancy Milton, CMA

· There are 52 registered for the seminar.  Many of the members in attendance are from the Central Virginia location.

Convention 2008:

Nina Beaman, RN, CMA/ Pat Morris, CMA

· April 25-26, 2008 at Bryant and Stratton College.

· Costs should be at a minimum since convention will be held at the college.

· There are plans for interactive sessions and a competition between teams of students (3 students per team).

· Rooms will be available at the Hampton Inn for $119

Seminar 2008:


Deb Benson, CMA, CPC/ Debby Houston, CMA, CPC

· Will be held at Augusta Medical Center – dates are still being confirmed.

· Rooms will be available at the Hampton Inn for $89

· The Executive Board meeting will be held on Friday evening and sessions will be held all day on Saturday with plans to end about 5 PM.

Convention 2009:

Karen Nichols-Skoff, CMA/ Nancy Patterson, CMA

· Working on plans for this convention.

Seminar 2009:

· Because of the possibility of new chapters in the state of Virginia, Seminar 2009 could possibly be held in one of these areas.
AAMA REPRESENTATIVES:
Joyce Hardee, CMA-A

Absent.

· CEB Vice Chair

Deb Benson, CMA, CPC

· Membership and Marketing Strategy Team – working with an intense group of people.  There are many emails being sent.
· Practice Managers Task Force
 Kathy Nixon-Turner, CMA, CPC

· Membership and Marketing Strategy Team – working with an intense group of people.  There are many emails being sent.
Debby Houston, CMA, CPC
· CEB Vice Chair – working on developing online CEU opportunities.

Charlene Couch, CMA

· Leadership and Mentoring Strategy Team

· BOT

CHAPTER REPORTS
Augusta:


Deb Benson, CMA, CPC

· Education sessions - August – Audiologic Function Testing; September – Collections; October – Medical Assistant Meal and networking

· Membership – All members were invited to a meal at T-Bone Jacks and the chapter paid for all in attendance.  There was one guest.  Everyone shared something that is going on in their life, which led to a great time of fellowship.

· Community Service – Heart Walk – total donations were close to $400.  Alzheimer’s Walk – donated $50.  Pregnancy Help Center – donated $100.  Iraq Soldiers – mailed 4 boxes to soldiers in Iraq with plans for 2 more to be sent.

· Ways & Means – Yard sale at October Fest in Churchville made a profit of $228.  Wreaths were created to be raffled at the Education Seminar.

Central Virginia:

Nancy Milton, CMA

· The chapter has been working hard on the fall education seminar.

Old Dominion:


Diane Vandevander, CMA

· Working on attendance at meetings and involving future CMAs in the chapter.  Each time a member attends a meeting from January to June their name was put in a raffle.  In September, they selected one name, Jodi Wyrick, CMA, and paid her registration for the fall education seminar.

· In May there was a pinning ceremony for the seven graduating students from Bryant and Stratton.

· September’s meeting was held at Bryant and Stratton to discuss the advantages of being involved in the local chapter, the state organization and the AAMA.  

· November is the planning meeting for 2008 and a Christmas party will be held in December.

Peninsula:


Karen Ivey, CMA

· Absent.

Southwest:


Morgan Kenny, CMA

· Concentrating on membership and attendance in the chapter.

· Chapter held a mini seminar in October.  Members had the opportunity to obtain two CEUs.

· Chapter made shirts for Medical Assistant Recognition Week.

Virginia Beach:


Virginia Thomas, CMA

· October speaker was Maggie McCauley, RN to tell us about the Nightingale Air Ambulance based out of Sentara Norfolk General Hospital.

· Medical Assistant Recognition Week was celebrated at that meeting with a special cake.

· The chapter will continue for another year in hopes of increasing the membership.  

· The bylaws will be looked at to make them more “user friendly” and not as rigid for the future.

· Still working to encourage students and members to become involved in the chapter.

UNFINISHED BUSINESS:
· The new general fund has been opened at SunTrust.  The Bank of America account can now be closed and the money transferred to the SunTrust account.  There was still one outstanding check, which has been returned to the treasurer to be voided.  The money market account will stay at Bank of America.

· A check was given to Kathy Nixon-Turner, CMA, CPC, for Comfort Zone Camp.  She will mail this check to the camp.

· Delegate Reports: All delegates submitted a report on the AAMA National Convention in Louisville, Kentucky.

ANNOUNCEMENTS:
· 3rd Executive Board meeting will be Sunday, February 17, 2008 at Chippenham Hospital.  Committees will meet at 11 AM, Executive Board meeting to follow.

· VSMA Annual Convention – April 25-26, 2008 at Bryant and Stratton College.  

· Visit our website: www.virginiasocietyofmedicalassistants.org
· Congratulations to Carolyn Johnson, CMA on winning the AAMA Excel Award.  This is our second win.

ADJOURNMENT:

5:10 PM

Respectfully submitted, Virginia Thomas, CMA, VSMA Secretary

