Virginia Society of Medical Assistants
November 11 2016 Executive Board Meeting Minutes
LaQuinta Inn and Suites  Lynchburg, VA
The meeting was called to order at 7:40 p.m.by Deb Benson, CMA (AAMA), CPC, CCVTC, CGSC, CPMA
Those in attendance were:

Virginia Thomas, CMA (AAMA)

Deb Benson, CMA (AAMA), CPC, CCVTC, CGSC, CPMA
Debby Houston, CMA (AAMA) CPC
Karen Nichols-Skoff, CMA (AAMA)

Nina Beaman, Ed.D, MSN, CNE, RN-BC (PMH), RNC-AWHC, CMA (AAMA)

Dee Zachau, CMA (AAMA)
Carolyn Johnson, CMA(AAMA), CPC

Approval of Minutes:    Motion was made by Nina Beaman, Ed.D, MSN, CNE, RN-BC (PMH), RNC-AWHC, CMA (AAMA) to approve the minutes.  This was seconded by Debby Houston, CMA (AAMA) CPC.  The motion was carried.
Officer’s Reports:

President:  Responded to all correspondence .  Attended the AAMA National Conference in Reston, VA.  Served as a delegate for Virginia in the House of Delegates and was elected to the AAMA nominating committee for 2016-2017.  
Vice President No Report
Treasurer:  Was tabled and will not be approved until an audit is completed by Karen Nichols Skoff, CMA(AAMA) and Virginia Thomas, CMA(AAMA)  (See new business)
Secretary:  No Report

Immediate Past President:  No Report

Parliamentarian:  No Report
Standing Committee Reports:  

Budget and Finance:  Karen Nichols-Skoff  CMA(AAMA)  the report was reviewed, the committee will re-evaluate cost of meals for delegates and alternates to AAMA’s National Convention..  
Bylaws:  This committee is reviewing and editing the VSMA bylaws.  At this time the committee has made it through Article 8 of the 19 total articles.  The committee members will continue to work toward a complete revision for the February Executive Board Meeting.
Certification/Membership:  No Report
Credentials:  No Report
Insurance Liaison:  The latest issue of the insurance e-news will be sent by email and posted to the web.
Nominating:  The nominating committee is looking to fill the following positions, Vice President, VSMA Delegate and Alternate Delegate to AAMA National Convention.
Public Policy:  The American Nurses Association held a Legislative Summit.
Publicity/Website:  The VSMA website underwent modifications including:
Removing all local chapter pages, links and references

Changed the Home Page using the society’s logo and picture of the current president with contact information.
Bi-level membership information will remain on the Home Page until the Spring 2017 Conference

The history page was updated


Chapter affiliations were removed from VSMA officers and Committee chairs
Special Committee Reports:

2-Year Strategic Plan:  This committee will continue to work on revising and updating  goals for the 2016 plan.
2016 Spring Conference:   Twenty seven attended the conference.  Income was $1845.00 , Expenses were$1158.36, the total profit was $686.64.    Nina Beaman, Ed.D, MSN, CNE, RN-BC (PMH), RNC-AWHC, CMA (AAMA)  made a motion to approve the report, Debby Houston, CMA (AAMA) CPC seconded the motion.  All were in favor the motion was carried.
2016 Fall Conference:  Will be held at Miller-Motte Technical College in Lynchburg, VA on November 12, 2016.  Speakers  have been confirmed. To date there are thirty registered with 9 to register at the door.
2017 Spring Conference:  Debby Houston, CMA (AAMA) CPC has replaced the chair for this committee as the current chair is unable to perform her duties.  An e-mail vote was taken to approve this appointment.  The motion was carried..  The Conference will be held at American National College in Charlottesville, VA on April 1, 2017.  The committee is in the process of looking at hotels.

AAMA Annual Conference Reston, VA:    Total Income from the Conference was $3685.00, Expenses were $1610.24, the total profit was $2074.76.  Twelve members worked the Ways and Means table, four members introduced speakers, fourteen VSMA members were present at the conference.  In the House of Delegates two members served on the credentials committee and two served as pages.  
AAMA 2016 National Conference Delegates/Alternate Delegates Reports:

The reports are on file with the secretary and available upon request.
New Business:
It had come to the attention of Deb Benson, CMA (AAMA), CPC, CCVTC, CGSC, CPMA that Marchelle Ayers, CMA(AAMA) had not been fulfilling her tasks as treasurer and she was also suffering an illness.  It was requested of Marchelle that she resign her position of treasurer, which she agreed to do.  Deb Benson, CMA (AAMA), CPC, CCVTC, CGSC, CPMA was able to procure the checkbooks and paperwork from Marchelle.  

A motion was made by Carolyn Johnson, CMA(AAMA), CPC to remove Marchelle Ayers, CMA(AAMA) as treasurer, this was seconded by Virginia Thomas, CMA(AAMA), all were in favor and the motion was carried.

Karen Nichols-Skoff, CMA(AAMA) than made a motion to appoint Debby Houston, CMA (AAMA) CPC  as interim treasurer, this was seconded by Nina Beaman, Ed.D, MSN, CNE, RN-BC (PMH), RNC-AWHC, CMA (AAMA), all were in favor and the motion was carried.

The Treasurer’s Report will not be approved until audited by Karen Nichols-Skoff, CMA(AAMA) and Virginia Thomas, CMA(AAMA).

Initial follow-up with the bank account statements shows discrepancies.  The reports and bank statements do not match and the account is missing a check from Virginia Beach Chapter for $2,704.60.  Virginia Thomas, CMA(AAMA) will follow up with the bank to see if the check was cashed and by whom.

Old Business:
Old Dominion members need to be contacted to determine if funds in their bank account should be donated to VSMA or another charity and also to inform them that VSMA is now a bi-level organization. Jennifer Dickerson will be contacted to see if she has a member list.

Announcements:
Virginia Thomas, CMA(AAMA) suggested selling VSMA T-Shirts to members, the fee would be $15.00 for S,M &L and $18.00 for Xl – 3XL.  There would be a $5.00 shipping fee for those not attending the Spring Conference on April 1, 2017 where the shirts will be distributed.  Virginia will be taking orders at the Fall Conference tomorrow.
Respectfully submitted:

Doretta Zachau, CMA(AAMA)

