Virginia Society of Medical Assistants
Annual Conference Meeting Rules



1. The annual business meeting may be attended by all members.

2. The voting membership consists of members who hold proper credentials, which must be certified and reported to the conference by the Credentials Committee.  The President is responsible for obtaining an up-to-date roster for the annual meeting from AAMA.

3. The voting body shall be seated in the front of the room.  No voting member shall be seated after the business meeting is in session.

4. Motions may be voted upon and introduced only by members of the voting body.  All main motions are to be presented to the Secretary in writing and signed by the member making the motion.

5. The Timekeeper shall be appointed by the President.  It shall be his/her duty to notify each person when his or her time expires.

6. Each member shall be limited to two minutes of debate on each question.  No member shall speak for the second time until all others who wish to speak have been heard.

7. A member shall be recognized by the Chair before beginning debate.  The member should give their name and credentials.

8. When a member does not understand the question and needs clarification, he/she should rise to a “point of information”.
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